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Find Existing Permits [V06.13.24] 
There are two ways to search for existing permits. The intent of this guide is to provide step-by-step 
instructions for searching the Permit Atlas and Permitting and Licensing Portal to find and review existing 
records related permits.  These instructions were created using Tango. 

Note: The approved building plans list all related records on the front page of the plans. Your general 
contractor may provide the list of permit numbers for your convenience.  

Search using the Permit Atlas (recommended) 
1. Search for “Missoula Permit Atlas” or use this link to go to the site: https://missoulamaps-

cityofmissoula.hub.arcgis.com/apps/ddc2888e9de344128dce326d723b12cc/explore  

2. To narrow search results, click on 
"Engineering Permits" to filter for 
only Engineering type records 
(Sewer, Water, Excavation, Right-
of-Way Construction, etc. 

 

 

 

 

3. Start typing the address. A list of possible addresses will show in the search results. Click on the address 
you want to select. 

 

 

https://missoulamaps-cityofmissoula.hub.arcgis.com/apps/ddc2888e9de344128dce326d723b12cc/explore
https://missoulamaps-cityofmissoula.hub.arcgis.com/apps/ddc2888e9de344128dce326d723b12cc/explore
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4. Click on Search 

 

5. The map will zoom to that address. It will also list all permits for that address in the blue column on the 
left.  

Hint: If you don't see any permits for the address you entered, you can click on the purple "pin" icons around 
that structure. Some ADUs or projects receive additional or new addresses. Once you click the pin, it will grab 
the permits for that location.  

 

6. Permits with a status of "Open" may be 
available to claim. Click on View 
Details. This will open the permitting 
portal to the Record Details.  
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You are now on the Record Details screen in the Permitting Portal.  

7. View the Project Description to verify that is the permit you want to pull. You can click on the triangle to 
expand More Details.  

8. Click the plus icons to expand Application Information to view items like work area, surface type, etc. to 
determine if and what type of traffic control plans you need to provide. 

 

Once you are sure this is the permit you want to claim, note the Record Number and provide that on the 
fillable form application.  

  

https://www.ci.missoula.mt.us/DocumentCenter/View/64148/Sewer-Service-Water-Service-Storm-Water-Permit-Application
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Search using the Permitting Portal  
1. Visit our Permitting & Licensing Portal website: ci.missoula.mt.us/3300/portal 
2. Click on Search for Engineering Permits 

 

3. Type the street number and Street Name.  

Tip: You do not need to enter all the fields (less is more). Do not enter the direction, street type, etc. Just enter 
"Ryman". If you are searching for a numerical street, such as 6th street, enter the number as two digits "06". 

 

4. Click on Search 

https://aca-prod.accela.com/MISSOULA/
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5. Permits that may be available to "claim" will show as Open in the status column.  
6. Click on the red Record Numbers to view more details.  

 

7. View the Project Description to verify that is the permit 
you want to pull. You can click on the triangle to 
expand More Details.  
 

 

8. Click the plus icons to expand Application Information 
to view items like work area, surface type, etc. to 
determine if and what type of traffic control plans you need to provide. 

 

Once you are sure this is the permit you want to claim, note the Record Number and provide that on the 
fillable form application.  

https://www.ci.missoula.mt.us/DocumentCenter/View/64148/Sewer-Service-Water-Service-Storm-Water-Permit-Application
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